Attention Trainers: 
Enclosed is a check list for presentations.

· Attendance form 
· ROTW form 
· Evaluation form 
· All forms are completed and mailed to the address below 

4 hour presentation:

· 45 minute PowerPoint overview, break = I hour

· 3 videos from the state resources section, 10 minute PowerPoint on contributing factors

Review and fill out hard copy of near-miss report, complete report on line = 1 hour

· Break up into 4 groups, pass out exercises. Each group gets a different exercise. Groups will answer questions and provide their answers on white board or paper easel. = 1.5 hours

· Equipment PowerPoint = 15 minutes

· Certificates and evaluations = 15 minutes

Total 4 hours    
Send all attendance, ROTW, and evaluation forms back to:

National Firefighter Near-Miss Reporting System

4025 Fair Ridge Drive

Fairfax, Virginia 22033

Attn: Amy Hultman
